COTTM 2024
Exhibitor Manual

Venue: Hall 11\ationalAgricultureExhibition Centre

Date: 16" ¢ 18" October 2024

Dear Exhibitor,

Thank you for participatingt COTTM2024. The exhibition &onferencewill take place at the
NationalAgricultureExhibition Centrén Beijing, China fronll6™ ¢ 18" October 2024 To prepare your
stand and to benefit as much as possible from your participation, we herewith provide you with the
exhibitor manual. We advise you to read this carefully.

The Manual is divided as follows:

(A)
(B)
(®)
(D)
(E)

(F)
(G)
(H)
(1)

Q)
(K)
(L)

Contact Details

Show Venue Information

ShowSchedule with Important Dates
ShowVenue, Contractors & Suppliers
General Information and Regulations on the venue, admission, staxtighits management,
insurance, liability

Shell Scheme Stand Information

Stand Construction and Management
Health & Safety / Emergency Procedures
Exhibit Transportation

Order Form Checklist

Order Forms

FurnitureCatalogue

Please make sure you return all mandatory and other relevant order forms to the respective companies
before the deadlinedf you need any advice or assistance, please contact a member of the exhibition
teamandwe will be happy to help

We look forward to working with you over the next few months and see you in Beijing

Best regards,
COTTM Team
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(A) CONTACT DETAILS

Project Director

Ms. Qinghui Qing
TEL#86 (21) 6157 70R
E-mail: Qinghui.Qing@informa.com

Exhibition& Sponsoship Sales

Ms. Sarah Hu
TEL +86(21)6157 3824
Email: Sarah.hu@informa.com
WeChat Sarah_jinjin

Ms. Jane Carter
TEL +44(0) 207660 7197
E-mail: jane.carter@informa.com
WeChat: Chels2807

Marketing & Visitor Promotion Visa Show guide
Ms. May Cui Ms. Sarah Hu
TEL: +8€21) 6157 3825 TEL +86(21)6157 3824
E-mail: May.cui@informa.com Email: Sarah.hu@informa.com
WeChat 15600514589 WeChat Sarah_jinjin

Exhibition Operation

Mr. Allen Wang
Tel: + 8§21) 6157 3927
E-mail: Allen.Wang.CN@informa.com
WeChat Allen940301

Stand Contractor

Pico IES Group (China) Co Ltd

Contact: Ms. Susan Zhang / Ms. Serena Li
Tel: +86 21 6010 8786 / 6010 8774
E-mail: susan.zhang@pico.com / serena.li@pico.com

Official Freight Forwarder and Customs Broke| Translationand temporary staff services

APT Showfreight Shanghai Co., Beljing Branch Global Tone Communication Technology (

Office Ltd.
Contact person: Shelly Li Contact person: Yu Lan
TEL 86 (10) 62192131 Tel: 156010015180
Email: shelly.li@aptshowfreight.com E-mail: yusulan@gtcom.com.cn

Sichuan Wanrun Culture & Media Co., Ltd
Contact personHeleno
Tel: 18513410804
Email 1151225109@qg.com
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(B) SHOW VENUE INFORMATION

Venue:Hall 11 NationalAgricultureExhibition Centre
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(C) SHOW SCHEDULE WITH IMPORTANT DATES

Build-up Period (Exhibitor andContractor Movein):

14t October 2024

08:30¢ 17:00

15" October 2024

08:30¢ 20:00

Main construction work must be finished by 12p6on 15" October

Contractors are required to work within these meweperiods. If contractors wish to work beyor
these hours they should contact tli@rganser in advance

Exhibitor Registration

15 October 2024

10:00¢ 17:00

Exhibition Hours:

Exhibitor Access only

Exhibition Opers

16" October 2024 09:00- 17:00 9:30-17:00
17" October, 2024 09:00- 17:00 9:30-17:00
18" October, 2024 09:00- 16:00 9:30- 16:00
Move-Out:
Contractor and-orwarder access for
18" October 2024 16:00 ¢ 20:00 stand breakdown & dismantling of

electrical installations & removal of heay
exhibits




(D) SHOW VENUE, CONTRACTORS & SUPPLIERS

D1 Exhibition Hall Specifications & Regulations

D2 Freight Forwarder

D3 Stand Contractor

D4 TemporaryStaff

D5 Insurance Agency

D6 Hotel




ID1 EXHIBITIOMALLSPECIFICATIOBIREGULATIONS

Venue: Hall 11\ationalAgricultureExhibition Centre

FACLITES Description
C[ hhwm[Sh!wL Db / 2000KG/SQM
ACCBSPR 1
BHIBITY VISTORS
BECRATYCAAQTY 1000A
BROADCASTNG ¥YSTH AAILABLEIN HALLSAND OFFKCES
WATER SUPPLY AAILABLEIN HALLSAND OFFICES
EMERGENCY IGHTING AAILABLEIN HALLSAND OFFICES
AUTOMATIC FRESARNKLER $9BM, AREDETECTION &
FRERROTE D ALARM SYSEM WITH REER & HDSIREEL PORIABLE FARE EXTINGUISHRS
AIRCONDITIONING 28°aNSWIMER  23°aNWINTER

ID2 FREIGHFORWARDER

APT Showfreight Shanghai Co., Ltd. Beijing Branch Office (APT)is the Official Freight Forwarder for
COTTM2024 and can provide a comprehensive range of services including: customs clearance,
insurance and transportation. The agreed shipping arrangements betw&drand the individual
exhibitor will ensure that exhibits and all related articles arrive at the Exhibition Centre well in advance
of the exhibition date to provide for customs clearance, transportation and unpacking procedures.
Please note that shipping gds to China takes time, due to the distance invdlvi¢ is far cheaper to

ship items by sea, but you must allow approximately weeks for this service. Therefomee strongly
recommend you contact APT and arrange your freight delivery as soon as possible to secure the most
costeffectiveprice.

Overseas exhibitors or authorized agents should apply to the address listed below for full information
on forwarding proceduredAPTwill issue individual Exhibition Transport Guidelines to exhibitors.

Exhibitors are reminded that in the interests of security and efficiencPTis EXCLUSIVELY
responsible for coordinating the handling of goods and exhibition materials into and out of the
Exhibition Centre.

All road freight, airfreight and sea freight shipments must be consigned FREIGHT PREPAID per the
Shipping Manual.

xxPlease DO NOTo-sign shipments t€OTTMor to VENUE*****

Overseas businesmntact person: Shelly Li
TEL 86 (10)62192131



Email: shelly.li@aptshowfreight.com

China contact person:Chang
Tel: +86 15001399306
Email: jason.yu@aptshowfreight.com

ID3 STANDCONTRACTOR

Pico IES Group (China) Co lgdhe official stand contractor for standard shell scheme construction
and electricity supply.

Pico IES Group (China) Co Ltd

Contact: Ms. Susan Zhang / Ms. Serena Li

Tel: +86 21 6010 8786 / 6010 8774

Fax:+86 21 6010 8601

E-mail: susan.zhang@pico.com / serena.li@pico.com

ID4 TEMPORARWRANSLATQORTARF

Global Tone Communication Technology Co Ltd.
Contact person: Yu Lan

Tel: 15010015180

Mail: yusulan@gtcom.com.cn

Sichuan Wanrun Culture & Media Co., Ltd.
Contact personHeleno

Tel: 18513410804

Mail 1151225109@qg.com

ID5  INSURANCEGENQY

Specialist
M: 1801 6358 139
E:zhanhuikefu2022@163.com

Ms. Nancy Lin
M: 1379 5447 441
E: nancy.lin@clemss.cn


mailto:shelly.li@aptshowfreight.com
mailto:yusulan@gtcom.com.cn

Ms. Yolanda Duan
M: 1302 1092 086
E: yolanda.duan@clerma.cn

D6 HOTEL

COTTM has signed with Chihi@ading online travel booking company, Trip.com. to provide booking
services for COTTRD24 exhibitorsPlease use the following links scan theQR coddo access to
the services you may require:

https://www.trip.com/hotels?locale=enXX&allianceid=3839119&sid=81970512




(E) GENERAL INFORMATION AND REGULATIONS

E1 Activities on Exhibition Stands

E2 Animals

E3 Audio-Visual Presentations

E4 Access to the Exhibition Hall

E5 Exhibits Move InAnd Move Out

B6  Catering
E7  Children
B  Delivery of Exhibits

B Fire Precautions

ELO0 Free Visitor Invitations

E1l Insurance

E12 Intellectual Property Rights

E13 Internet Access

EX4 Medical Requirements

EL Photography / Video Shooting

El Public Address System

EL7 Security

E18 Visas for China Invitation Letters

EI9 Smoking

E20 Environmental Guidelines

E21 Overtime Work




IE1 ACTIVITIESNEXHIBITIOISTANDS

Exhibitors cannot use any area outside the boundaries of their stand for displgy®motional
activities. The Organizers have the right to remove all items from common areas and / or charge for
the additional space used. Failure to adhere to this guideline may result in your stand being closed.

IE2 ANIMALS

For reasons of health and safety animals are not allowed in the exhibition halls for the duration of the
tenancy with the exceptionof guide dogs for the blind and hearing dogs for the deaf accompanying
disabled exhibitors/visitors.

During the moven and moveout period no animals will be allowed on site if it is deemed ungaffe.

all times the Organizers decision is final.

IE3 AUDIGVISUAIPRESENTATIANS

No activity which, in the opinion of the Organizers, amounts to a nuisance or annoyance to the public
or other exhibitors shall be permitted in the ExhibitioAudiovisual display equipment must be
positioned and the sound level adjusted so as not to annoy other exhibitors or visitors. The use or
testing of any noisgenerating equipment in any part or parts of the exhibition stamduld not
exceedthe maximum permitted noise levef 70dB(A). The Organizers reserve the right to require any
audiovisualpresentation or other equipment which is, in its opinion, detrimental or offensive to be
disconnected or discontinued.

[E4 ACCESBOTHEEXHIBITIOMALL

No one will be permitted into the exhibition hall during butlg, show period or breakdown without
an appropriate badge.

Exhibitor Badges
Badges will be issued to all Exhibitors and staff manning their stands at the \eriukition
Registration Counters

y2GS GKIG 9EKAOAG2NNE o6 R3ISaE | NB 2yt e
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stand, building and dismantling structures during mavend moveout days only. Exhibitors and their
personnel are requested to wear their badges while in the hall for the duration of the show and
contractorsareto wear their passes for access to the hall during the buficand moveout period.

Contractor Badges

The stand contractor should provide the Exhibition Liability Insurance Certificate and the Safety
Commitment toCOfficial Contractor, by 13" September 2024

After the contractor paythe Damage Deposit and hall management feeldti or 15" October

2024 Then the badge center will issue the contract badge.

5

IE5 EXHIBITSIOVEIN ANDMOVEOUT

I G¢NI YyALRNI tl &a&dé¢ YdzAad 0S8 20ilFAYySR G GKS SEF
vehicles into theHall11.

| G¢NIYALRNI tladaaég Aa wa. MANKOBSKAOES GAGK | w
GKS LINBaSydalradazy 2F GKS G¢NIYyaLRNL tlaaé Fa g8
GKS f2FRAY3Id ye f2aa 2N RAVE ISB 28 U KBY alt KNS YRS

The time limit for loading is an hour. An overtime charge will be assessed at RMB 100 for every 60
mins (minimum charge).

Once the loading is finished, vehicles should depart immediately to avoid unnecessary traffic
congestion for which the deposit will be deducted.

IE5  CATERING

No outside food and beveragereallowed in the Exhibition Centre. All catering on your stand must
be ordered through the catering outlets in Exhibition Center.

IE7  JUVENILES

The Fair is open to buyers and trade visitors ONLY. The Organizers and Venue Management will enforce
this regulation. This includes the builgh period as well as the exhibition; if you are an overseas
exhibitor travelling with your family, please note ghpoint. Health and safety and liability regulations

11



always prohibit the presence of under 18 in the hadlgher as a visitor or exhibitor and there will be
no alternative facilities provided.

IEBB  DELIVER®FEXHIBITS

Without the specific permission of the Organizers, no exhibits are allowed to be taken intbhdhe s
once the Exhibition has been officiatipened orbe removed from the stand before theosingof the
Exhibition.

IE9  FIREPRECAUTIONS

Please ensure you are familiar with the Fire and Emergency Procedures in the Health & Safety Section
in this Manual.

IEL0  VISITORNVITATIONS

All VisitoraMiust need a badge to enter the Exhibition Hele strongly encourage you as exhibitors to
plan your own publicity campaign by inviting existing and potential clients to the.show

[ELL INSURANCE

Exhibitors are responsible for taking out Exhibition liability insurance against injury to persons and
property of others on their stand, along with their exhibits and merchandise moving to and from the
show and during the show. Each exhibitor should revalid and adequate insurance cover of no less
than RMB 15 millioragainst public liability.

Exhibitors should contact their insurance broker to cover their exhibits and exhibit materials. The
Organizers will not be held responsible for any loss of or damage to, exhibits and personal items.

Please complet&orm1 and return it to the official contractor.

Exhibitors are reminded of their responsibility for their representatives, which also includes their
contractors andsub-contractors.

Cléma Risk Solutions
Ms. Nancy Lin

M: 1379 5447 441

E: nancy.lin@clemes.com

12



Ms. Yolanda Duan
M: 1302 1092 086
E: yolanda.duan@clems.com

Address: Room 608, No. 1900 Tianshan Rd. Changning District, Shanghai 200051, China

It is essential that Exhibitors with Raw Space/Special Design stands check any stand contractors being
considered for work have this insurance coverage, before appointing them.

IE2 INTELLECTURROPERTRIGHTIS

The Organizer§ ARSUSave a procedure in place at fairs and exhibitions organized by the Organizers
Ay t82L)X SQa wSLidzotAO 2F / KAYyl o6dtw/ €0 O0G9EKAODA
0KS OEKAOAGARZY A AYTIFNRY IS 2 its. Bhe M&edyrSis Sried & Q &
assisting individual exhibitors to protect their intellectual property rights and to respect the intellectual
property rights of others.

The rules and regulations set out in thisef aresupplementary regulations in addition to the Terms
& Conditions of the Standard Rules & Regulations and form part of the Exhibition Contract signed by
exhibitors with the Organizers.

Outline Procedure

1. If you would like to make a complaint involving an alleged infringement of your intellectual property
rights, your complaint should be referred to the Exhibition Operations Office.

2. If you receive a complaint at your stand, you should refer the complainant to the Exhibition
Operations Office.

3. Complainants must, at the time of filing their complaints with the Exhibition Operations Office,
provide the following documentary evidence to substantiate their claims:

a) Trademark
Original or certified copy of a valid Certificate of Registratiofratlemarkhat is enforceable in a PRC
Court, including any renewal certificates or proof of renewal.

b) Registered Design
Original or certified copy of a valid Certificate of Registration of Design that is enforceable in a PRC
Court, including any renewal certificates or proof of renewal.

c) Patent

Patent Certificate, patent announcement documents, patent legal documents (copy of the patent
register book or copy of the payment receipt the last year).

13



OR
d) A Court Order issued by a PRC Court against the Infringing Goods.

e) An authorization letter or power of attorney from the right owner if the complaint is filed by an
agent on behalf of the intellectual property right owners.

LY FTRRAGAZ2YS GKS [/ 2YLXFAYLFYy(d Ydzad adzozYAd | O2Y
complaint including: the Exhibitor's name, stand number, date, complainant's name, a brief description
of the nature of the complaint and a descriptiontb&é product(s), photograph(s) or product catalogue

of the product(s) the subject of the complaint.

nao LT GKS hNEBIFIYAT SNA IINB alrdAafFASR:E 2y (KS ¢
intellectual property rights are valid and the Exhibitor has a case to answer, the Organizers will
notify the Exhibitor involved of thelaam and require the Exhibitor to remove the product or
any material in question immediately from their stand and for the remainder of the Exhibitions
unless the Exhibitor can provide evidence to the satisfaction of the Orgaitizd he/she has the

right to display the product or material in question. It should be noted that such procedure is purely
an administrative procedure undertaken by the Organizers to assist the Complainant and the Exhibitor
to resolve their dispute dimg the Exhibitions. It is not to be construed as any indication that the
Exhibitor has infringed the intellectual property rights of the Complainant. The Complainant and the
Exhibitor must seek independent legal advice and an appropriate order fromRReCGurt if such an
indication is required.

5. If a Complainant produces an Order from the PRC Court in respect of the product or material in
dispute, the Organizers will require the Exhibitor to remove the product or material in question
immediately from their stand and for the remainder tbé Exhibitions, unless the Exhibitor can
provide evidence to the satisfaction of the Organizers that the goods in question do not fall within
the terms of the Order or that he/she has the right to display the product or material in question,
notwithstanding the terms of the Order.

6. If the Exhibitor refuses to cooperate with the Organizers in completing the procedures
outlined in paragraphs 4 and 5 above, the Organizers shall have the power, at its sole and absolute
discretion, to immediately terminate the Exhibhd2ad NA IKG 2F LI NOAOALI GA2Y
without any refund of the participation fee already paid by the Exhibitor and to ban the Exhibitor
or any parent, associate, affiliated and/or subsidiary company from any andfotwakk Exhibitions

of the Organizers.

7. Itis expressly understood and agreed by all Complainants and Exhibitors that the Organizers, their
servants and agents are not in any way liable for any intellectual property infringement during
Exhibitions. While the Organizers will take reasonadiéps to require Exhibitors to respect the

[ 2YLX FAYFy(iQa AydStfSOddzZ tf LINRPLISNIe& NAIKIGaz i
infringement haoccurred Complainants and Exhibitors must seek their own independent legal advice
and an approprigdd 2 NRSNJ FNRBY GKS tw/ [/ 2dzNI AF GKSANI RA:
complaint procedures.

14



8. Complainants agree and irrevocably undertake to indemnify the Organizers on demand against any
or all claims, liabilities, losses, damages, costs (including legal fees) and expenses of any nature
whatsoever incurred or sufferebecause ofor howsoever arising out of the complaints filed by
Complainants.

The Organizers expressly reserve their right to amend the rules and regulations set out in this brief
from time to time.

[E13 INTERNEACCESS

There is no wireless internet service provided in the Center.

IE4 MEDICAREQUIREMENTS

Please bring with you any prescribed drugs you may need, since they may not be aeailgle in
China.

[El5  PHOTOGRAPHYIDECSHOOTING

As per the exhibition rules & regulations, unauthorized photo/video shooting and sound recording of
any stands / displays / demonstrations is not allowed, without the agreement of the exhibitors
concerned.

[El6  PUBLIQ\DDRESSYSTEM

The public address system is for use by the Organizers and Authorities only. During the exhibition only
official and emergency messages will be broadcast.

IE7 SECURITY

15



Security patrols are provided by the Organizers for the total exhibition area. Nevertheless, Exhibitors
are advised that they are required to arrange their own insurance coverage and not to leave their
stands unattended and take responsibility for the sdéguof their stand display, stand merchandise

and personal items during the show. Please note that most hired cabinets have common locks and
shouldNOTbe regarded as secure units. Any incidents of theft must be reported to the Organizers
immediately ast will be necessary to complete a security form and report the incident to the police.

IE18 VISAFORCHINANVITATIONETTERS

If you requireclearance (VISA Letter of Invitation) to visit China, please coniactilasJane Carter:

Janecarter@nforma.com Sarah HuSarah.Hu@informa.com.

IE19  SMOKING

Smoking is prohibited anywhere inside the venue.

I20  ENVIRONMENTARUIDELINES

All attendeesshall act the role of protecting environment. Here are some tips helping you to participate
in the exhibition more environmentally friendly, by reducing amount andsiag.

1. Make reasonable plan for quantity of distribution. Please do not print and transport materials
more than the quantity you need.

2. Use environmentally or recycled materials as many as possible. Make reasonable plan of your
booth design and construction. Reduce wooden materials as many as you can, but use assembled
materials instead so that you can reuse them. Don't use plastic bagdstidbute promotional
materials. Give up advertisements and signage in PVC but use cotton or paper instead.

3. Use no toxic, volatile paint and glue for construction. And use CFL or LED light as many as you can
And so is recycle carpet.

4. Reduce using packaging materials and paper boxes to the minimal quantity.

16
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I21 OVERTIMEVORK

During the preshow (movein) period, exhibitors and contractors are permitted to construct and
decorate their stands during official hours. Any request for overtime work is allowed with paid
overtime and prior notice.

Overtime Workdetail:
i 17:00t 24:00 RMB 7800/hr/stand
i 24:00c 8:00 RMB10400/hr/stand

17



(F) SHELL SCHEME STAND INFORMATION

STANDARD SHELL STAND (NOT TO SCALE)

(Number of panels depends on dimensions of stand, 1m per panel)
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ATRER

Company Name

3000

3000

Sample:
| =haa . 30W LED HESTT
= Info Counter ¥ 30W LED Track Light
Panel Size:950mmLx640mmH [j ﬁﬁﬁ ﬁ m
Meeting Chair “1/" Power Socket
R O
MR ARG
ALY R P D Wastepaper Basket % Megazine holder
AFEIR W N &
Company Name i , ﬁ
e A R "l . @, BoothNo. L. Round table
Size:2000mmLx400mmH
> Prabisc el alngromed PROJFCT C1ENT / ORGANISFR ATY / VENUF SHOW PFRIOD PERSON-IN-CHARGF ESIGNFR
®pICO o COTTM 2024 Roy Zhou Peng

19



18sam

6000
——== / = "‘\2 ’ % / - \\\
(=}
— o
o
m
ize:950mmLx2340m) 4
_ i
= = =
Layout
iEiga . 30W LED is&H4T
Info Counter ¥ 30W LED Track Light
] #EE F B
Meeting Chair ~“ Power Socket
DR | B SRR
5 3 smzszazas Wastepaper Basket = Megazine holder
ATIERR oo “m 4
AN
‘ Company Name X,-'/ \‘z' BHES
N i L : “.% @, _ BoothNo. M s /' Round table
Size:2000mmLx400mmH
H PROJECT CLIENT / ORGANISER QTY / VENUE SHOW PERIOD PERSON-IN-CIHHARGE DESIGNER
@pIco COTTM 202¢ Roy Zhou Peng

*Please be reminded that the above items cannot be interchanged with other items. If exhibitors do
not require any of the items, no refund will be given.
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(G)

STAND CONSTRUCTION AND MANAGEMENT

G1 Fire Prevention Regulations

G2 Contractorinsurance

G3 Stand Building Height

G4 Special Design (Raw Space) Exhibitors

G5 Electrical Installations

G6 Stand Design Drawings

G7 Stand Design Drawings Approval Procedure
G8 Cleaning & Garbage Disposal

G9 Contractor Damage & Performance Deposit
G10 Air Compressors / Pressurized Containers
G11 Nailing / Drilling / Painting

G12 Personal Protective Equipment (PPE)

G13 Rear Surfaces of Stands

G14 Storage

G15 Move-Out Instructions
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When an exhibitor appoints an outside contractor to build their stand or an exhibitor buildssthei

by themselves (if an exhibitor is building their own stand, they are considered as an outside contractor
during the movein/out period), both the exhibitor and contractor must fully understand following
information and regulations. Exhibitors and contractam® expected to comply with any building
regulations laid down by the Organizer.

IG1 FirePreventionRegulations

The Stand Contractors, exhibitors and other 4iabnsees and their contractors, sgbntractors,
agents and employees sh#dllow all local, city and state regulations covering fire and safety.

Onssite contractors shall be fully responsible for construction quality. Bheyl mitigate the
possibility of accidents suas the collapse of stands, injury or damage of exhibiting facilities
caused by faulty design or construction.

All the carpet used in the booth must be flame retardant. The venue will require the contractor
to prove theflame-retardant license and check all the carpet before moue The carpet will not
0S Iftt26SR (2 GI1S Ayd2 (KS ddngmtddantiicenseKS 02y
Wooden structural booth must be fireproof treatment; lighoxes and other heating equipment
must be set up air vents. It is strictly prohibited private wires.

Heatingequipmentare notallowedto be used during setup. Welding equipment or other smoke
substances is prohibitedPaint in the exhibition halis not allowed.

Fire alarms, extinguishers, fire hydrants, fire hoses, emergency exits, etalalaglé be kept

clear

IG2 CONTRACTORSURANCE

Each Individual Stand Contractoust havevalid insurance cover for minimum RMB 15 million against
public liability for the entire mowén/out and show period. Individual Stand Contractors are required
to present the certificate to the Organizers prior mewe The Organizers reserve the rigbtrefuse
access to Stand Contractors that fail to do so.

IG3 STANIBUILDINGHEIGHT

Standard height of shell scheme is 2.5rhe maximum height of raw space bootls.

22



IG4 SPECIADESIGNRAWSPACEEXHIBITORS

Special Desigexhibitors are responsible for appointing their own contractors for stand design and
O2yaidNHzOUAZ2Y ® LG A& GKS NI¥g¢ aLl OS SEKAOAG2NID:
All carpets and floor coverings can be affixed with dotditkeedtape. The use of paint or glue on the

floor of the exhibition hall is strictly forbidden. Should any damage occur, it is the exhibitors/appointed
O2y UNI OG2NNa NBaLRyaAroAftAGe G2 YSSG (GKS O2ada

All exposed rear surfaces of designs and structures must be decorated unless facing the actual walls of
the Exhibition Hall.

The order forms for electricity and furniture are included in this Manual. All exhibitors with raw space
must complete and submthe form by the deadline

Please also notthe insurance requirements listed in this section.

The exhibitor (or their appointed contractor) is also responsible for the dismantling of the stand at the
end of the show and removing all material used. Failure to do so will result in the automatic forfeit of
the total deposit. In addition, the contraar involved will not be permitted to work on future events.

2 KSNBE | a{LISOAIf 5SaAradyé¢ adlyR Aa t20F0SR I R2
{OKSYS¢ aillyR AaiQeYyaSEENBRIBBYGIFR avee y23G o685
stand. Capping is not allowed in the booth. In violation of this regulation, 2,000 RMB will be deducted,
and the illegal roof will be removed.

IG5 ELECTRICARISTALLATIONS

1. The installation of electric circuits and electric equipment must be conducted by the persons with
a valid electrician operation certificate, and illegal operation is strictly prohibited. All the operation
must comply with the relevant national electricespfications. In case of trouble, the construction
unit will bear all the responsibility and the resulting consequences.

2. The distribution boxes for booths must be placed in the cable trench or exhibition unit in the
pavilion (and the cable trench cover should not be opened arbitrarily). It is strictly forbidden to put
the distribution boxesn a distinct position in the corridor, passage and booth. The electric circuits
laid in a hidden place should be protected in a metal tub8ame-retardant PVC pipe, and safe
distance should be ensured between lamps and inflammables (more than 0.5 m).

3. Electric circuits must be equipped with a shunt switch and protected in trgnikincase of
extending across the corridor.

4. It is strictly prohibited to place inflammables, a water dispenser and the like around the
distribution box.

5. ltis strictly forbidden to use without authorization the fixed electricity box facilities in the pavilion.
All the electric circuit capacity should be allocated evenly, and the circuits should be laid overhead

23



10.

11.

or by taking effective protection measures; load equipment should have a good grounding device.
Wires to be laid should be sheathed wires and must be connected by using dedicated connectors.
No flexible wires should be adopted except use as fixture wires.

lllumination lamps should be kept away from inflammables by more than 50 cm. Rectifiers for
fluorescent lamps, higpressure mercurywapor lamps and other illumination lamps should not be
installed on inflammables or combustibles.

In case of installing enclosed light boxes, vents for sufficient heat dissipation should be provided.
The electric circuits and light boxes and other important positions in wooden exhibition units must
be treated by more than threeoat fireproof paint.

Easily hot electric equipment and higgmperature lamps can be used only after approval; no
inflammables, combustibles or other objects should be placed aroundthigperature lamps
(within one meter). Outdoor electric lighting equipment should be masforoof, and moisture

proof and other safety measures should be implemented.

It is strictly prohibited to use surface iodine tungsten lamps or halogen tungsten lamps and neon
lamps in the pavilion.

All the units and people using the pavilion facilities should strictly abide by the abgukations,

for any violations, the facility management side

IG6 STANMDESIGNDRAWINGS

Special Design (Raw Space) Stands

When Exhibitors sign an Exhibition Sp&mmtract,they agree to abide by all the Rules & Regulations
and those set out in this Manual, and to ensure that their Contractors abide by them in order to avoid
any dispute, you must submit the layout of your stand to the Organizers, for review and apprdval. Al
design proposals must conform to all statutory requirements and those set out in this Manual and must
include the following:

Plan view, showing clearly all dimensions, booth number, walling and major exhibits.

Elevation views showing clearly all dimensions, graphics, etc.

Structural calculations / drawings proving structural stability, weight loadings, etc.

Details of materials and fire protection.

The display wall at the edge of the stand must not be completely blocked when facing the exhibitor
on the opposite side of the gangway, and half of the length must be reserved .If the length of the
display wall on the edge of the booth exceeds 50% of idhe Iength in this direction due to design

or other reasons, the display wall must be indented 0.5 meters to the booth to build, and the side
of the display wall facing the gangway needs to be decorated by auxiliary pictures, lighting and
other technical neans. The design plan must get approval in advance by the organizer and PICO.

All drawings should ben a recognized scale not less th&:50. All plans are to beubmittedto PICO
online systenthttp://ordering.picoies.cn/COTTM.aspkefore 13" Segember 2024
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Thedesign of stands must be such that they can be erected and safely dismantled withirimfamwe
time available.
Contractors should include a Risk Assessment in the design proposal.

IG7 STANMDESIGNDRAWING®PPROVAPROCEDURE

Please find below stand approval procedures for your easy reference. Please note that contractor
badges will only made available before mameupon the stand design drawings approval procedures
being completed.

Action Quick Reminder
Step 1 | TheOrganizersnitiate first stage stand design vetting g Stand drawing submission
or befare13" Segember, 2024 deadline:

13" Sepgember, 2024

Step 2 | Drawings may be forwarded to the Safety Officer for
further vetting, along with your returneorm1 Form2 Form1 & Forn?

submission deadline:
13" Segember, 2024

Step 3| 1. Contractors should take the initiative to submit Performance Bond +
before 13" Segember 2024 Contractor Insurance
2. Contractor Performance Bond to Official Stand deadline:
Contractor 13" Segember 2024

3. Contractor Insurance Policy to tid@rganizers

Step 4 | If no further revisions are required by the Saf&fficer
and provided that the Contractor has settled the
contractor performance bond and present the contrac
insurance policy, th®rganizersill send out details on
collection of contractor badges.

IG8 CLEANING GARBAGBISPOSAL

The Organizers will arrange for general cleaning of the exhibition hall and standard/deluxe/showcase
stands, prior to the opening of the exhibition and daily thereafter. For raw space/upgrade stands,
exhibitors must arrange daily cleaning of their stapplease arrange with your stand contractor or

order this service from PICO. All disposal of waste materials etc. during theimpeeiod is the
NBalLR2yaAroAtAdGe 2F GKS AYRAGARdAzZrt aidlyR O2y NI
bytheh NAF yAT SNE gAff NBadzZ i Ay GKS O2y (N} OG2NDa

Ly GKS OFrasS 2F WNBLEReé adlyRQ SEKAOAG2NE O0NAY3
atthe close of the showL 0 A& (GUKS SEKAOAG2NRA NBaLR2yaAoAf Al
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brought in by themselves and remove all waste materials from the Centre at the end of the show.
Failure to comply will result in a charge for the labor and trucking required to dispose of the material.

IG9 CONTRACTARAMAGE: PERFORMANTIEPOSI|T

A contractor damage & performance deposit must be paid to the Official STamtractor onbehalf

of the Organizers against damages and rubbish disposal along with breaches of guideline on safe
working practices and stand building. (Please refdraoml1a). Access to the site will not be permitted

until this deposit has been paid.

IG10 AIRCOMPRESSORBRESSURIZEDNTAINERS

No Exhibitor may use their own air compressor or pressurized containers within the exhibition hall.

IG11 NAILING DRILLING PAINTING

No nailing, drilling, painting or fixtures of any kind are allowed on the partitions, floor, ceiling or any
hall structure. Exhibitors will be liable for any damage to their stands, fixtures & fittings and the
exhibition venue.

IG12 PERSONARROTECTNERUIPMEN{PPH)

Correct footwear protecting against nails, debets. are required for exhibitors/contractors working

in the exhibition centre during buitdp and dismantling.

Reflective safety vests are mandatory for all personnel including exhibitors during stand construction
period.

Safety helmets are required for working at height. Contractors are required to have any other PPE
which are needed for their work, such as gloves, goggles, masks, earplugs.

Please refer to Health & Safety Section for full details.
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IG13 REARSURFACHESFSTANDS

Contractors must have any exposed stand surfaces neatly finished unless the surface is facing the outer
wall of the exhibition centre. Th®rganizergeserve the right to order modification of any exposed
surface and the contractor shall be responsible for the cost. Exhibitors/contractors are not allowed to
put advertising, logos, signs etc on any rear surface of their stand when this faces or iatadjatieer

SEKA O A U 29niEI% no &avdring Rydxloth is allowed on any exposed stand surfaces.

IG14 STORAGE

Fire regulations prohibit storage of cartons and literature belstahds,and these will be disposed of
without prior notice. The Official Freight Forwarder provides a storage service for empty cartons,
wooden crates, etc.

IG15 MOVEOUTINSTRUCTIONS

Neither exhibitors nor appointed contractors are permitted to dismantle any part of their exhibit
before the official closing time of6100 on18" October 2024.Freight entrances will only be opened

after the show has been officially closed. Packing, bringing in carton boxes, trolleys etc. to the show is
NOT permitted before 16:00 under any circumstances. The Organizers strongly request that all
exhibitors comp} with and respect this regulation so as not to prejudice either the sales activities of
other exhibitors or the safety of attendees in the show.
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(H) HEALTH & SAFETY / EMERGENCIES

H1 Health & Safety

H2 Emergency Procedures
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IHL HEALTH SAFETY

Please refer to theGuide of Health & Safetyattached.

IH2 EMERGENCGPROCEDURES

Useful Telephone Numbers

Ambulance: 120

Police: 110

Fire: 119

Use these numbers ONLY when trmergencyNumber is busy or is not answered within six (6) rings.

Emergency Exits
All emergency exits are marked with green exit signage.

Medical

In the case of an accident/injury, please take following measures:

(1) Call the Emergency Number immediatelgiving the exact location and details of the
accident/injury.

(2) If possible, help treat/comfort the injured party until qualified help arrives.

Fires

The venue is equipped with a fire sprinkler and alarm system. Portableledddire extinguishers
are also located at each gate inside the halls. If you detect fire or smoke:

(1) Activate the nearest fire alarm if possible and safe to do so.

(2) Call the Emergency Number immediately, giving the exact location and details of the fire.
(3) Leave the exhibition hall immediately by the nearest exit.

(4) Close doors behind you.

If you hear a fire alarm, please remain calm and alert, and prepare at once to leave Shanghai World
Expo Exhibition & Convention Centre.

Evacuation

If you hear a fire alarm evacuati@mnouncement or instruction:

1. Leave the Shanghai World Expo Exhibition & Convention Centre by the nearest safe exit.

2. Follow announcements over the public address system or instructions by Shanghai World Expo
Exhibition & Convention Centre staff and/or fire/police officials.

3. Once outside the Shanghai World Expo Exhibition & Convention Centre, stay clear of the venue;
do not return until it is declared safe to do so by Shanghai World Expo Exhibition & Convention
Centre management, or fire/police officials.
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() EXHIBIT TRANSPORTATION

TIME SCHEDULE

LOE (list of exhibits) Deadline to APT by Sea Freight X X X 5 days before arrival
APT

LOE (list of exhibits) Deadline to APT by Air Freight X X X 3 days before arrival
APT

Exhibits Arrival Deadline by Sea Freight to Xingang Seaport XX X  LCL: 17 Sépmber. 2024

FCL: 24 Sépmber. 2024

Exhibits Arrival Deadline by Air Freight to Beijing PEK Airport X X X  8October. 2024

DOCUMENT REQUIREMENT

C 1 original Bill of Lading or 1 copy of Express Bill of Lading or 1 copy of Master Air Waybill and 1 copy of House Air
Waybill
/ /
C 1 copy of List of Exhibits (abbr. as LOEJe¢b@imate document accepted by Customs, refer to the appendix) or ATA
Carnet with POA / 1 copy of Insurance Policy (if insured)
ATA

** |f any machine or display model, please provide correct model or serial number on LOE &h&lcAof each
item declared on ATA Carnet should be attached with ATA general list page.
ATA
ATA ATA

ATA

L

L

CONSIGNMENT INSTRUCTION

All cargoes must b® 2 v & A ErgfgitiPregaid G2 GKS T2t f 2 6 Ay A0%Ddatidydcantnssos Wil ed K SN
AYLRR2ASR 2y | tf & CND AEAKAIRsHiphénts SHouidibe WhdeNE MASTERS Afr aybill with ONE

back to backHOUSE Air Waybilhot for each exhibitor) and the HAWB must be manifested by aididditional charges

will be incurred for wrong consignee details.

Effective 1st June 2018, additional shipper and consignee information will be required for electronic reporting of cargo to
/| KAySasS /dzad2ya L¢ aeadasSyx la LISNI GKS DSyYySNIft ! RYAyAadnal
56.

The new mandatory data requirements below apply equally to MAWB/HAWB and must be provided in FWB/FHURargo
messages sent to airlines & shipping lines, as well as on the paper AWB and HAWB Consolidation manifest. The new data
should be in the OCI fielaf the IATA CargtMP FWB/FHL messages, and the following formats apply to message versions

up to and including FWB/16 and FHL/4.

Information Format
1 Trade Identification Codefor Consignee | OCION/CNE T/ Enterprig Cock Typet
2 Trade Identification Codefor Shpper OCI/CN/SHT/Enterprig Coce Type#

5 | Specifed Conta¢ t S NEB Ngf® for | OCION/CNE CP/Name
Consignee:

6 Specifed @ntl O hare for Consignee:| OCION/CNE CT/ Phore#

7 | Specifed Conta¢ t S NBE Ngh® for | OCI/CN/SH G/ Name
Shiper:

8 Specifed @ntl O haree for Shpper: OCI/CN/SHCI/Phore#
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b2GSY L!' ¢! oAff CRIBNNGSG OHI fSENE@RYRSWRI GG ¢ St SLIK2yS bdzyo SN
Customs, Security and Regulatory Control Information Identifiers. These 2 codes should be added to your Cargo IT
systems.

a € . a £
2018 6 1 2017/56
IATA CargdMP FWB/FHL
Seafreight to Xingang Seaport ( ) Airfreight to Beijing PEK Airport ()
Shipper on B/L: Shipper on both Master AWB & House AWB:

{ KALIWSNDRa O2YLIyeée yIFYS { KALLSNRE O2YLl ye yIYS

{ KA LILISND & -lettBr RRREEuEty coties 2 { KA LILIS ND A -lettRr RQEduaty codes 2

CT: (Phone number) CT: (Phone number)

CP: (shipper contact person) CP: (shipper contact person)

T: Enterprlse code type+X¥enterprise register code T: Enterprise code type+XXX genterprlse register cod
AY &KALILWISNDaE O2dzy i NEBO AKALILIISNDE O2dzy i NBO

Consignee on BIL: Consigneeon both Master AWB & House AWB
APT Showfreight Shanghai Co., Ltd. Beijing Branc BO YUE JIN CHENG INTERNATIONAL LOGISTICS (BE
office CO.,LTD.
Room 802D, Block B Cyber Tower, NO. 2 USCI N09111010566155529XQ
Zhongguancun South Street, Room 312, Tower 2, GuoZun YingDi Center Xiao Yun R«
Haidian Distrct, Beijing, 100086, CN No. 28,
CT: 8613811121431 Chao Yang Dist, Beijing,100125
CP: Shelly Li CT: Vida Wellel: +8610-65259272
T: USCI+91110108693276084U

Notify Party on both Master AWB & House AWB
Notify Party on B/L (for temporary import): APT Showfreight Shanghai Co., Ltd. Beijing Branch offic
Same as consignee CT: 8613811121431
(Remark: If shipment under ATA Carnet, please a CP: Shelly Li
show: ATA Carnet No.: XXX) T: USCI+91110108693276084U

(Remark: If shipment under ATA Carnet, please also shc
Description of Goods on BJ/L: ATA Carnet No.: XXX)

XXX (Remark: DO NOT steimple description as

WSEKAOAGAR2Y 3J22RA&QX LJX Nature of Goods on Master AWB:

value item inside shipment, for example: Wire Consolidation as per cargo manifest

Bonder) XXX (Remark: DO NOT show simple description as
WSEKAOAGARZY 3J22RaQx LI St &
inside shipment, for example: Wire Bonder)

Nature of Goods on House AWB:

XXX (Remark: DO NOT show simple description as
WSEKAOGAGAZY J22R&QX 2yfé
shipment, for example: Wire Bonder)

Pleasenote that if only MAWB is issued, the shipment may not be distributed to our aSS|fgned
warehouse right after the shipment arriving Beijing airport. Therefore, a HAWB which is manifested
by airline for the whole shipment must be issued in addition so as to a\,amy extra terminal and/or
storage charges levied.

L

TEMPORARY IMPORTATION
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tel:+86-10-65259272

The Chinese Authorities permit exhibits to be imported into China on temporary import basis on
approved trade shows. Temporagl import is only allowed for 1 month from the date of entry and must
be_reexported unless duties and taxes are paid in the evdntanversion to permanent import.

QEGSYaAz2y 2F GSYLRZNINE AYLR2NI Aa Ftft2gSR &adz e-

¢! /FNYySG A& FOOSLISR F2NJ G4SYLIR2NINE AYLR2NI Ay
Customs Bond Fee will be levied for temporary import shipment without ATA Carnet.

All exhibition goods under temporary import are under customs control. Exhibitors should not allow
their exhibits to be taken away from the fairground without prior agreement with the customs
through APT Showfreight, otherwise exhibitors will get severenighment by Chinese customs.

£ £

ATA a £ ATA .

PERMANENT IMPORTATION

For permanent importation of any exhibits after show closing, the buyer in China (with valid import document) shall be
FOOUSR Ia 0UKS |OudzZtf O2yaAaySSd 9EKAOAUZNI Ad NBIjdzA NBR Uz
the party who wll bear the duties / taxes.

Please contact us in advance / before shipping if any permanent importation of exhibits is required. We shall check and
advice on each individual case.

APT

EARLY / LATE ARRIVALS /

An early arrival surcharge will be applicable if the shipment arbedésre the stipulated deadlines and will bill exhibitor
as per outlay plus 10% reimbursement fee.

A late arrival surcharge, 30% based on basic handling rate, will be applicable if the shipment arrives
after the stipulated deadline.

In the event of late arrivals, APT Showfreight will make all reasonable efforts to ensure delivery before
the show opens; however, no guarantee can be given. The surcharge will apply regardless of delivery
date to the show site. APT Showfreight also resstthe right to reject handling any cargo that arrives

at the seaport / airport only 7 days prior to the show open date. All additional charges incurred due to
the late arrivals shall be borne by the exhibitors.

(30%)

L

L L

CASE MARKINGS

For easy identification of exhibits, all packages must be marked as follows:

COTTM 2024
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C/O APT Showfreight Shanghai Co., Ltd Beijing Branch Office
Name of Exhibitor :
Stand Number
Case Number
Gross Weight/Net Welght
Dimensions

RESTRICTIONS

All exhibitors are advised that all promotional materials to_be imported or giveaways during the
exhibition must not indicate or deem to indicate that Tibet or Taiwan is a Country.
a € a € .

PRINTED / PUBLICITY MATERIALS RESTRICTIONS

All exhibitors are advised that all promotional materials to be imported or giveaways during the exhibition must not indicate

ordeemtoA Y RAOF G4S GKFG ¢FAgly 2NJ ¢A06SAG A& |/ 2dzyiNB &dzOK I &

I ff 0221 K YEFEIFTAYS $gA0K L{.b k L{{b O2RS OIyQi 685 AYL
which will cost additional 12% on CIF value, min. USD 480.00/shipment.

Films/ slides/ video tapes/ CDs, VCDs, DVDs/ USB disk with data or content, map and globe are not allowed to display,
distribute & consume during the show due to import license restriction, so please DO NOT send any above items with
shipment. APT will not take any responsibility of the shipment detained/delayed due to lack of import license.

In addition, exhibitors are advised that brochures, giveaways and souvenirs are subject to import duties as assessed by
the Chinese Customs which must be payable on entry.

G £ & ¢ .

ISBN ISSN /
CIF 12% 480.00/ ,

U

HANDCARRY EXHIBITS

Exhibitors are strongly advised not to hacairy goods for this exhibition as it could be detained by the Chinese Customs
at the airport. Once detained, please notetReS U A Y SR aKALIYSYd Ol yQu betaudehedsNI SR
of exhibits of detained goods were not submitted in advance to the customs system at least one month before show.

CONTROLLED ITEMSHINA

In case the shipment contains any controlled items by the Chinese Government, we strongly recommend that the list of
exhibits should be -enailed or faxed to APT Showfreight for checking prior to the shipment departure from the country of
origin.

If required APT Showfreightill apply necessary license/ permit on behalf of the exhibitors, but under no circumstances
that APT Showfreighian guarantee such license will be granted.

The importation of below commodities is under Customs strict control even for exhibition purpose and subject to special
permit in China:

- Foodstuff, Beverage
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- All tableware / kitchenware such as (paper, glass) cup, mug, tissue/wipe & bowl etc.,

- Watches, toys

- Cosmetics / Skin care items

- Any items / materials withEndangered Species

- Animal, plant

- Art articles, Antiques, Jewelry and etc.,

- Solid wood or plywood full set of furniture. All stand building material such as wooden or plywood or MDF floor /
panel and etc., or furniture component /accessory

- All electric products such as mobile charger, portable battery charger/bank, lamp, wire, cable, plug and etc.
- Glass or plastic products such as glass panel for stand building material

- Chemical products such as glue, paint and etc.,

- Medical products such as Medicine, Firatd kit and etc.

2 AGK2dzi / KAy SasS /dzad2YaQ | LILINBtEbutédEtasiedd S Snd/ar dodsdmed Quring Qi o0 S
the exhibition.

If exhibitors need to ship any controlled items to China, exhibitors are required to submit to APT Showfreight the following
documents / information for application of import permit to China at 1e@8t(Sixty) dayprior to the shipment departure
from the country of origin:

Catalogue / Brochure of commodities

9ELRZNI tSNNYAG L&adzSR 0& GKS tNRPRdzZOGAQ hNAIAYIFGAY3
Certificate of origin and/or Health Certificate (if required)

Commercial Invoice and Packing List / List of Exhibits

PwbpE

Relevanguidelines and permit application fee in China for controlled items will be quoted upon request.

/ / .
60 /
a. /
b. /
C.
d. /

COURIER SERVICE
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We donot recommendsendingit via courier service (DHL, FedEx, UPS) as the cargo might be detained by customs, unless
the shipment is very smalligder 20kgs total weightand low valueunder USD100 total valjeOtherwise air freight is a
better choice.

Once courier detained, please notee RS G AYSR &aKALIYSyd OF yQi ofecauserthdlistlofS R |
exhibits of detained goods were not submitted in advance to the customs system at least one month beforeletase.
contact with us before sent out shipment by courier.

LT SEKAOAG2NI Ayarad (G2 &aSyR o0& O2dz2NASNI &SNBAOS o6 imESNBE A
which is beyond our control), please send it to our contact as follows:

APT Showfreight Shanghai Co., Ltd Beijing Branch Office

Room 802D, Block B Cyber Tower, NO. 2 Zhongguancun South Street,
Haidian Distrct, Beijing, 100086, CN

Tel: 0086 10 6219 2131

Contact: Ms. Shelly Li

Please let us have air waybill copy once available. Please also note that even shipment is not detained by customs, handling
charges from free arrival our office upto your booth will still be occu@dCNY1000.00 /shipment +duty/tax (as per
outlay+10% handlingfe€) . dzi AT AKALIYSyd A& RSGFAYSR o0& Odzaidiz2yYaszr LI ¢
import under the exhibition.

There is courier fee of sending original shipping documents (like OBL, AJRY400.00consignment.

DHL, FeBx, UPS 20
100 L L
2 B 802D
+86-10-62192131
. 1000.00
/shipment ( +10% )5 .
ATA 400.00

L

HEAVY AND OVERSIZE EXHIBITS

If exhibitors have heavy and oversize exhibits, you must ksiterearly to direct the operation of uncrating and positioning.
If crane of forklift is required for installation of equipment, please send your requirement to us as early as possiate so th
we could arrange contracting such equipment in advance. A quotation will be given after receiving your enquiry.

PACKING OF EXHIBITS

Exhibitors shall be responsible for the consequences of improper packing

A. Protection against Damage and Rain

As the exhibits are repeatedly loaded and unloaded during transportasbacking/bumping will
sometimes be inevitable. Moreover, exhibits will be placed outdoors many times, includingagpen
storage at the exhibition centre before and after the exhibition. Therefore, exhibitors must take
necessary precautions against damaayel rain, since we cannot assume any responsibility for the
damage, especially when the return exhibits are to be packed with-paeking materials (the case as
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well as aluminium foil, plastic covers, etc., very often would have been damaged already during
unpacking).

B. The Case . . . . _
The case must be strong enough to avoid damage during transportation as well as unpacking, and in

particular, besuitable for repacking and for sale for return movement after the exhibition. Packing in
cartons is not considered suitable for repeated handling, especially for valuable or delicate equipment.

L

MOVEIN DAYS

Exhibits will be transferred to the exhibition venue during the movelays. Representatives of APT
Showfreight will be available to help the exhibitors with the mavéogistics including unpacking and
storage of empties as applicablelowever a responsible representative of the exhibitor must be
available orsite during the moven period for supervision. In some circumstances, however, the
customs at the ports or fair site may inspect the case without your presence.

( )

MOVEOUT DAYS

Prior to the moveout days, exhibitors will be given a 'Return Shippin%_lnstructions' to fill in based on
the List of Exhibits given at time of entry of goods into China. Exhibitors are required to advise APT
Showfrieght if the goods will be +&xported,sold or disposed, as applicable.

During moveout days, representatives of APT Showfreighltbe onsite to help exhibitors with return

of empty cases, repacklnP,-ea(port, etc. as applicablén order to ensure the closing of the exhibition

can be operated smoothly, those exhibitors having heavy and oversized exhibits may be required to
repack their exhibits on the next day. Our-site operational staff will inform exhibitors the exact
arrangements.Similarly, during exhibition closing, exhibitors must also supervise the dismantlinE and
repacking of exhibits, especially for delicate orheaquipment. When usedacking materials repac
exhibits, the packing Is regarded as no longer suitable to Frotect the equipment against
damage/moisture compared with the original. Exhibitors shall therefor bear the responsibility for the
consequences aing therefrom.

In the event of norcompliance of return instructions, all goods left at the exhibition venue shall be
subject to disposal by the Chinese Customs and all charges relating to the disposal including duties and
taxes if any, shall beorne by the exhibitor.

Exhibitors must an special attention to the following Customs' regulations:

- Items other than those declared exhibits (e.g. personal effects, souvenir bought in Chima} are
allowed to be returned together with exhibits.

- Violagions of these regulations will result in confiscagion and heavy fines imposed by the Cusioms.

- . UUSNEZ LI2ZJRSNE f AHdzAR F'yR 3St F'NBE O2y uNER¢t
certificate for safe transport of chemical goods, please take out above items beforpaek.

- As the airlines implement strict security rules and will asknfiagnetism detection & protection
for many sensitive items by air transportation including electric equipment, computer, speaker and
etc., we will bill magnetism inspection fee if the detection and protection is incurred.

I L
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REEXPORT

The reexport formality will require about 2 weeks prior to the-egport shipment out of China. If the
exhibitor needs the goods to be -exported urgently, please advise representatives of APT
Showfreight opsite of your request as applicable.

2 .

L

FUMIGATION RULES IN CHINA

ALL CARGOS WITH SOLID WOOD PACKING MATERIAL (WPM) to China (such as wood block ca:
lath cases,oPaIIets, frames, drums, axes, chocks, stewod, crossties and so on), fumigation must
be arranged in the country of origin before sending the cargo to China.

To ensure the WPM is properly treated either by Heat Treatment (HT) or Methyl Bromide (MB),
following informationMUSTbe marked or stamped on the outside packing as the below sample:

WOOD PACKING MATERIALS WITHOUT ACCEPTABLE STAMP OR NOT IN COMPLIANCE WIT]
ABOVE REQUIREMENTS WILL BE DESTR@¢HPPC stamp was unclear/ Rpifnted/ hidden, the
CIQ department will force to destroy the case with penalty before our delivery.

HT MB
IPPC .

L

HIRE OF LABOUR OR EQUIPMENT ETC

If exhibitor requires additiondaboror equipment, please contact us for quotation at least 48 hours
before show moven.

48

INSURANCE

It is the responsibility of each exhibitor to arrange Marine (Transport) Insurance covering transport to
the exhibition, during the exhibition, till the return of the exhibits to domicile/ exhibits sold locally,
including the period the exhibits are handlegt APT Showfreight Limited. Our tariff is computed on
the basis of volume and weight and has no correlation with the valeglubits,which means the cost
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of insurance cover is not included in our charges. | ye SEKAOAGAZ2Y 3I22R& 6SNB R
without insurance coverage, APT can pay for claim at maximum three times of handlfiog deenaged exhibits.

ADDITIONAL SERVICES

For additional services not listed above, an individual quotation will be given upon receipt of
requirements.

TERMS OF PAYMENT

Inward : Upon presentation of invoice/ prior to delivery to booth.
Outward :  Upon presentation oinvoice/prior to begin reexport.

All payments must be made without any deduction or deferment on account of any claim,
counterclaim or offset.

Details of our bank account:

Beneficiary Bank Name: HSBC Hong Kong

Beneficiary Bank Code: 004

SWIFT Address: HSBCHKHHHKH

Account Number: 813221496838

Account Name: APT SHOWFREIGHT LIMITED

Bank Address: bh mMXZ v 99bQ{ wh!5 /9bc¢cw! [ X | 2y

(Remitting bank charges are to be borne by the exhibitor)

L

5|OS4BC Hong Kong
SWIFT HSBCHKHHHKH
813221496838
APT SHOWFREIGHT LIMITED
bh mMZ v!99bQ{ wh!5 /9b¢w![Z | 2y3 Y2y 3

(
TERMS AND CONDITIONS

APT Showfreight Shanghai Co., Ltd does not take any responsibility for:
a) Exhibits which are not allowed by the organizer or Chinese Customs to be sold or displayed at the fairground.
b) Any tax/duty for sold exhibits
¢) Loss of goods whilst on display at the venue

All business is only transacted in accordance with our Standard Trading Conditions. A copy is available upon request.
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1asS 2F !t ¢ { K2gTNBAIKigbe{it Kdrtly & K Fulk antl @nyprEquiferineRiGoi addit®ndiBdnacEsat
any time before, during or after the exhibition express orally and/or in writing and/or by conduct, implies acknowledgement

and acceptance of the foregoing.
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HANDLING TARIFF

A. AIRFREIGHT
a. INWARD MOVEMENT

From arrival Beijing Airport to exhibition booitclusive of removal and temporary storage of empty packing
cases (where applicable) at site.

USDL1.20 per kg based on actual or volumetric weight
whichever is the greatemin. 100kg per consignment per
exhibitor

USD0.30 per kg based on actual or volumetric weight
whichever is the greatemin. 100kg per consignment per
exhibitor

BasidHandlingRate

Airport THC

ConsignmengerviceCharge USDB0.00 per consignment per exhibitor

Temporary/Permanent Import

USD 350.00 per consignment per exhibitor
agency Fee

Customs Declaration Fee USD 150.00 per consignment per exhibitor

Terminal Agency Fee USD100.00 per consignment per exhibitor

b. OUTWARD MOVEMENT

From exhibition booth to o#board the aircraft at Beijing Airport, inclusive of the return of empty packing
cases to the exhibition stand, where applicable.

BasicHandlingRate

USDL1.20 per kg based on actual or volumetric weight
whichever is the greatemin. 100kg per consignment per
exhibitor

Airport THC

USD0.30 per kg based on actual or volumetric weight
whichever is the greatemin. 100kg per consignment per
exhibitor

Consignmengervicecharge

USDB0.00 per consignment per exhibitor

Temporary/Permanent Import
agency Fee

USD 380.00 per consignment per exhibitor

Customs Declaration Fee

USD 150.00 per consignment per exhibitor

Terminal Agency Fee

USD100.00 per consignment per exhibitor

B. ON-SITE HANDLING RATES

TheHandlingRate

USD35.00 per cbm or 1,000 kg whichevegigater,min. 2
cbm

Empty cases storage charge

USD 25.00 per cbm, min. 2 cbm

Labor chargélf request)

USD 80.00 per labor per houmjn. 4 hours
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C STORAGE AT SHOW SITE / CUSTOMS BONDED WAREHOUSE

Storage at show site / bonded warehouse where from the date of exhibits arrival, exhibition period, and till
departure of the site / bonded warehouse

Airfreight USD2.50 per100kg per day, minimum charge 100kg

USD 0.8/ kg (one time in & out moving)

Warehouse Handlingee min. US25.00 per consignment per exhibitor

D. QUARANTINE CHARGES

Under 2 cbm USDB0.00 per shipment peexhibitor

2 cbm and / or over USD 50.00 per shipment per exhibitor

* Quarantine treatment, such as Fumigation, disinfection that may be requested by the Import/Export
Quarantine Authority, and the cost will be debited as per outlay.

E TRANSPORT OF SOLD EXHIBITS FROM EXHIBITION BOOTH TO SREDEDSE

USD150.00 per cbm or 1,000 kg whichever is greater

Handling andrruckingCharge Minimum charge 3 cbm per consignment per exhibitor

Any charges related with permanent import procedures of sold exhibits will be quoted separately upon
request.

F. TRANSLATION AND DATA ENTRY FEE FOR LIST OF EXHIBITS (LOE)

USDB.00 per page,

TranslatiorFee min. USD 32.0per consignment per exhibitor

G. HAND CARRY ITEMS ARRIVING BEIJING AIRPORT

Removal & Clearance from
airport customs ofletained hand | USD300.00 pershipment per exhibitor
carried items

H. ATA CARNET HANDLING FEE

ATA Carnet Handling Fee USD30.00 perpage, min. USD100.00 per shipment

|. COURIER SHIPMENT DELIVERY FROM APT WAREHOUSE

Handling charge from APT

warehouse to booth USD50.00 per cbrrper exhibitor, min. 2 cbm

41



(J) ORDER FORM CHECKLIST

Form Order Form Deadline Return to Sent
No. \"/
1a StandContractor
Registration/Contractor Passes
1b Insurance (Raw Space Only)
2a&2b | Risk list PICO
20824 Better stands check ligRaw Space | 13 Segember, | http://ordering.picoies.cn/
Only) 2024 COTTM.aspx
3a Stand Fittings Location (Shell
Scheme Only)
4 Furniture Rental
5 Electrical Supply
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Form-1a Stand Contractor Registration/Contractor Passes/ Insurance (For Raw

Space Only)
Deadline:13 September 2024

Exhibitors are reminded thapart fromelectrical work, they are free to appointcantractor of their choice to design, embellish or build
their stands. However, in the interests of secugtycontractors are required to register with the Organizdvsfore arriving on site, by
completing this form and Forn2a (Safety Commitment Of The Erection Contractand 3b (Risk Assessmeht

All design proposals must be approved by the Organizers and should conform with all statutory requirements.

Drawings to scale must seibmittedto PICQonline systembefore 13 September 2024and must show theplan and elevation of the
stand and its fittings, state materials used, describe any moving exhibits or displays and give details of measuremétgsarneeig
loadings of all exhibits.

*eeek Raw Space Stands maximum heigiannot exceedt m, ***+*

wlkg { LI OS aiGlyRa INB a{LI OS 2ytées¢od AR eleétricity gréers Taisti be brgleBed through: N1JS (
the Official Stand ContractoRICO Any order received bICQafter 13 Sptember 2024is subject to é80%]ate surcharge, while
50%surcharge will be levied for onsite orders.

Shell Stands with modifications must also order electricity where necessary. Please note that the 10amp/220V singe lttase soc
provided in the Shell Stand Shell is NOT FOR any kind of lighting connections. Any additional lighting must ordesriigdttians by
returning Form7a. Contractors for Shell Stand modifications must confl€ Cdirectly to advise whether stand facilities included in

the package will be removed/retained. Any relocations/removal of shell scheme facilities, including carpet, panelse fetaitwill be
charged onsite.

E Failure to provide the above information will result in additional charges being levied by the Official Stand ContrabitioE@entre

and for safety reasons, may result in the cancellation of your stand.

Etf Sl as SuRdFCOMsIruitidn acd Managemeént | FoRn3aib - Risk Assessment (For raw space @nly)T 2 NJ O 2 y & (i NHzO {
contractor registration details. Nevertheless, it is important tlyati have insurance coverage in place and also pay a deposit for
damage/and/or garbage removal costs (see next page).

Please tick where appropriate:

1 We will appoint an outside contractor to build oRaw Spacstand, as detailed below.

0 oOur company will act as an outside contractor to build our &ew Spacstand, as completed below.

1 We will appoint an outside contractor to modify o8hell Stancas detailed below. We understand that our appointed outside
contractor is required to contact the Official Stand ContracIC(Q and advise them the items for the shell stand package to be
retained/ removed. *

1 Our company will act as an outside contractor to modify our @&hiell Standiuring the move in/out period, as completed below.
We understand that we are required to contact the Official Stand Contra@®2@ and advise them the items from the shell stand
package to be retained/ removed.

Note: Exhibitors who have booked a standard shell stand are not required to return this form, unless the shell stand is beied modif
by any outside stand contractors or by themselves.

Please complete the front page and pass to your contractor to complete the next page for application to be made. Thedappoint
stand contractor responsible for the construction of our stand is:

Contractor Name: Mobile Phone;

Tel: Fax: Email:
Authorized by Please submit to Pico IES Group (China) Co Ltd via
Exhibiting Company Stand No following website:
contact . o
Tell: Email http://ordering.picoies.cn/COTTM.aspx
Signature ... Date.

Please contact Ms. Susan Zhang / Ms. Serena Li
(susan.zhang@pico.comserena.li@pico.conif you
encounter any difficulties in using the system.
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Form1b STAND CONTRACTOR REGISTRATION / CONTRACTOR PASSES /

INSURANCEOR RAW SPACE ONLY)
Deadline 13 September 2024

1. REGISTRATION & DAMAGE DEPOSIT PAYMENT

This section should be completed by the contractas appointed by the individual exhibitor, (or if an individual exhibitor building up
their own stand, they are considered as an outside contractor during the #imdoet period). The Damage Deposit is equivalenRtdB
10000 | 36Y " " RMB15000 36Y -72Y "~ ° RMB20000 72Y~ . The deposit will be refunded tBiCOafter the exhibition,
subject to the clearance of the site by the contractors and no damage being recorded by Exhibition Centre managjeuatges all
contractors badgefee (RMB50 each)

A/CName: PICO IES GROUP (CHINA) CO., LTD

USD A/C No.: 409474014301

Bank Name: STANDARD CHARTERED BANK SHANGHAI BRANCH

Address:26th Floor Standard Chartered Tower,201 Century Avenue P&targhai 20012@China
Swift Code: SCBLCNSXSHA

LG Aa GKS AYRAGARIZ t aiGlyR O2y iGN} OG2NRAE NBALRYAAOAMmdvédikandi 2 NBY
moveout. Garbage & waste materials from decoration work must not be discarded into the aisles & must be clearedliidaisterial

used must be removed during moweit and this must be done safety (no pushing over of high pieces of stand, no smashing of glass
panels etc). Failure to comply will result in the contractor deposit being totally forfeited. (The Orgaviliziise photos as a record).

Damage Deposits should be paid (IN CASH§iba to the Official Stand ContractoRICO For payment details, please contaBPiCO
Please note that your contractor must be approved by The Chinese Fairs/Tax Authorities and will be léatylez®es or levies which
may be applied.

2. CONTRACTOR INSURANCE COVERAGE

Individual Stand Contractors are required to take out and maintain Exhibition liability insurance in respect of the InSitadda

I 2y iGN OQG2NDa fAFOoAfAGE FT2NJRSFGK 2N Aya2dz2NE (2 | yeéhelSBWitBsangaYr 2 NJ
sum not less than RMB 15 million for any single claim, unlimited in aggregate. In addition, an Individual Stand Cdrathatetios sut

and maintain valid and adequate insurance cover against theft, fire, damage to property, acaidgntal calamities, acts of God and

such other risks normally insured against by a reasonable person in the position of the Individual Stand Contradtdororaadlarkets

Y& NBdZANST Ay O02yySOGA2y GAGKZ AYGSNI FEAlFZT GKS L yirRiturgA Rdz €
materials and other facilities used or provided by the Individual Stand Contractor in the performance of the Serittesparformance

of the Services. The insurance shiaét maintained in forceduring the Movein Period, Exhibition Period and Moweet Period.

Each Individual Stand Contractor MUST HAVE valid and adequate insurance cover of not REsBtiamillioragainst public liability.
Individual Stand Contractors are required to present the certificate to the Organizers priorimoMee Organizers will reject work and
refuse entry to Stand Contractors that fail to do so.

3. HALL MANAGEMENT FEE
PICCcharges all contractors a HALL MANAGEMENTRREESS/sgm) which is noarefundable. Please note the Exhibition Centre
reserves the right to refuse a contractor access, should the management fee not be paid before thim penied.

Contractors must provide badges to all personnel engaged in the construction of stands during thenrandemoveout period. All
outside contractors are requested to order badges directly frdtps://szhz.lzshanghai.com

All the contractor workers should do the re@me authenticatiorbefore 13 Sptember 2024 More information about the handing
procedures you can visitttps://szhz.lzshanghai.com

The appointed stand contractor responsible for t@nstruction of the stand:
Contractor Name:

Contact Person; Mobile Phone:

Tel: Fax: Email:
Address;
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Form1c STAND CONTRACTOR REGISTRATION / CONTRACTOR PASSES /

INSURANCEOR RAW SPACE ONLY)
Deadline:13 $ptember 2024

NOTICE FOR RAW SPACE INSURANCE

Iltems Company Name | Contact Person Contact Details

Provide Exhibition Liability Insurance for |5 W n HG Specialist . (86) 1801 6358 139

Raw Spacstand Construction B Ms. Nancy Lin (86) 1379 5447 441
P i Ms. Yolanda Duan (86) 1302 1092 086

To cover the liability risk to any exhibitor and its respective appointed contractor arising from the use or constructieadf raw
space during moven days, each raw space exhibitor or its contractor is requested to purchase insurance in accordarcthevit
requirements before getting the admission of processing its application such as getting booth design approval, orderingcéiect
and settling hall management feestc.

=

All raw space contractors, exhibitors should be the insured under such liability insurance policy.

n

3. The liability insurance policy of each raw space exhibitor should cover the following parts:

The indemnity limit for any one accident and in aggregate for each booth should be no less than RMB15,000,000.

2.1 Loss of buildings in the exhibition venue, fixed equipment, the ground and the foundation in the exhibition area. Adgrega
compensation limit shall be no less than RMB1,000,000;

HOH hyaAiidsS SYLi 285830 o02RAf&@ Ayadz2NARSa O2YLISyaliAaizys AyOf dzRA
compensation limit shall be no less than RMB2, 000,000; and the maximum compensation per person shall be no less than

RMB400,000;

2.3 Bodily injury of a third party onsiteresulting in pensions, medical expenses and other related expenses. Aggregate
compensation limit shall be no less than RMB 2,000,000 and the maximum compensation per person shall be no less than

RMB500,000;

2.4 The premium of each policy is RMB500.
3: @ nHG A~ 'E* s the officially appointed insurance intermediary and Generali is the insurer. Pls. login the
website https://ubm.generalichina.cn or ScaliveChatQR Code

to apply the insurance beford.3 Seppember 2024to ensure the contractor can complete the related procedure before meve

Should you have any questions on insurance related, pls. contact Ms. Kefu or Ms. Nancy Lin or Ms. Yolanda Duan for enguiry. T
contact details are as below.

Specialist
M: 1801 6358 139
E: zhanhuikefu2022@163.com

Ms. Nancy Lin
M: 1379 5447 441
E: nancy.lin@clemas.com

Ms. Yolanda Duan

M: 1302 1092 086
E: yolanda.duan@clemes.com
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Form2aRisk Assessment Template

List hazards which you will expect to encourgersite. Use the following examples as a guide:

Hazards Slipping/Tripping hazards (e.g. poorly maintained floors or stairs)
Fire (e.g. from flammable materials)

Chemicals & Hazardous substances (e.g. cleaning fluids)
Moving parts of machinery (e.g. blades)

Working at height above 2.5m (e.g. platforms, tower scaffolds, etc)
Vehicles

Electricity (e.g. wiring)

Fumes (e.g. machinery)

Manual Handling

Noise

Temperatures

Water Features

=4 =4 —a 48 -8 -4 _a_°a_8a_9a._2a._-2

Who is affected? List of groups of people who could be harmed &ogv:
Maintenance staff

Contractors

People sharing your stand/space
Cleaners

Visitors

Pregnant women

Staff / visitors with disabilities
Inexperienced and new staff
Foreign staff/visitors

Overtime workers

Organisers

Venue staff

=4 =4 -4 4 -8 _a_a_°a_°a_-9a_2a._-2

Level of risk Indicate the level of risk to who or what?
1 High

T Medium

 Low

carry out:

For example:

1 Are all employees adequately trainedioformed?

9 Erect warning signs where there is overhead work being carried out
1 Ensure waste is removed promptly

1 Ensure machinery, laddeesc. are tested before bringing on to site
Do the precautions:

1 Adhere to rules/Organisers manual?

1 Have locahuthority approval if necessary?

1 Comply with industry standards?

Precautions / Action After evaluating the risks, now indicate what precautions/actions you have already taken or inter|

Further Action Can any of the risks be reduced further?
If applicable, list what further precautions/actions you can take?
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Form-2b Risk Assessment
Deadline:13 Sepember 2024

Hazard

Who is affected?

Level of risk

Precautions / Action

Further Action

Assessment by (Person from Contracting Company):

Title / Contracting Company Name:

Risk Assessment For (Exhibiting Company):

Date:




Form2c STANDS CHECK LIST (FOR RAW SPACE ONLY)
Deadline:13 Sepember 2024

"Better Stands" is a new concept of exhibition environmental protection passed by Informa Markets in recent years , winich aim
move away from the use of disposable exhibition stands, improving a ease, quality, safety and sustainability of the exbébitmce
at our events. We would like our exhibitors/contractors to join us in moving towards the future of exhibiting.

Please review the construction materials of your stand and register in the form below.

One single stand can create arountbds of waste. They also take longer to build, aiskierto
plan and can contain a lot of hidden cosi&/e believe that by moving away from the use of
disposable exhibition stands we will improve the ease, quality, safety and sustainability of the
exhibitor experience at our eventdVe would like our exhibitofsontractors to join us in moving
towards the future of exhibiting.

Do you know what happens to your stand?

What is a disposable / singlase stand?

Space only / raw space stands made to be used only once which are usually constructed from
raw materials at the venue during build up. The stands are demolished and disposed of after the
event and thestand materials are not reused or recyclable.

What is areuseablestand?

Areusable / nordisposable stands constructed using materials designed to be used multiple
times. There are almoséndless variations of multiple use stands to suit every size and desired
appearance.

@ Benefits to building a nordisposable stand

- Faster, cleaner and safer build with a more reliable timedjme stress!
Reduced costs due to a lower waste bill and felaeor hours
Higher quality look and feel for your stand

-58Y2yaiNr 1Sa @2dz2NJ O2YLI yeQa O2YYAOGYSyld G2
impact

@ What are the new regulations?

what we encourage you to do? We do not encourage

The use of other raw materials to construct the col
structure elements, i.e. walls, floors and ceilings,
that arenot plannedto be reused or recycled after
use.

All core structure elements, i.e. walls, floor platform, ceiling
furniture, and etc should be constructed with reusable
materials, e.g. frame & fabric, reusable panels etc.

The stand structure should be prefabricated and ready to  Building from scratch onsite of any stand core
assemble onsite. elements.

Final adjustment to prefabricated pieces for fitting purpose

is allowed. The use of nommecyclable carpet, P\Manyl flooring.

Final coat of acceptable TVOC paints for repair purposes ¢

The use of LED lighting.

Floor flats and system floors should be cut to size before
coming onsite and be recyclable and/or reusable.

The use of recyclablerécycled / 29 hand carpet, other eco
vinyl flooring / coverings.
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* A prefabricated stand is one which arrives at the event in component pieces ready to put /

assemble together, reducing the need for construction work onsite. At the end aihet the stand

is dismantled back into pieces and stored for reuse at another event.

You must make your appointed stand contractor aware of the regulations and brief them to
design and build a sustainable, multiple use staRdr more information, please contact our Sales
Team or Operationteam

We wouldalsolike to encourage you to join our sustainability efforts by completing tp®i@ts

checklist enclosed in this document.

For your travel and transport, choose the most sustainable option possible for your jou
to and from the event. Consolidate your shipments and use logistic companies that ha
sustainability credentials
Pre When purchasing promotional items, consider the amount you order, the environments
show | credentials of thematerials they are made from, as well as whether they are useful
giveaways that will be used long after the event is over
Help to support the sustainability of the local area by using local suppliers and conside
the sustainability credentials of the hotels you book
LYaLIANB GKS adzaidlAylofS RS@OSt2LIYSyid 27
82dzNJ LINPRdAzOGAQ adzaill AylroAftAGE ONBRSYdA
Select energy efficient, LED lighting and other equipment for your stand and be sure t¢
power down your equipment at the end of the day
Reduce paper handouts by going digital and source recycled, sustainably certified pap
Show | options where printing is needeg, FS6r recycledpaper
Period | Ensure you and your contractor are aware of aodhpliant with all health, safety and
security requirements
Get involved with the numerous initiatives and conversations throughout the event wh
aim to help facilitate and inspire the sustainable development of your industry
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Form2d BEFITERSTANDS CHECK LIST (FOR RAW SPACE ONLY)

Deadline:13 Sefgember 2024

Please review the construction materials of your stand and register in the form below.

non-disposable materials

* Please fill in the following items to list whether your stand construction includes reusable /

Stand structure and wallselect althat
apply

structure or framework of the stand,
walls, panels for meeting rooms,
backdrop, none

Percentage of reusable / nedisposable
materials 0%& 0-50%& 60-70%&
80%& 90% 100%

Floor Platform

Furniture and Equipment select all that
apply

Showcases, furniture, LED walls, TV,
equipment and etc, none

Lightings

Ceiling

Overhead signage or branding

Rigging structur¢*Only Hall 1)

Build-in or detachable display facilities

Decorative items (reusablerécyclablg

Carpet(reusable frecyclablé

Authorized by:

Exhibiting Company; .. Stand No:_______._ ...
CoMtaCt: Position:______.._..._.
Tel . Fax:, ... Email; .
Signature; ... DAt

Please submit to Pico IES Group (China) Co Ltd via the follow

website:

http://ordering.picoies.cn/COTTM.aspx

Please contact Ms. Susan Zhang / Ms. Serena Li

(susan.zhang@pico.comserena.li@pico.comif you encounter

any difficulties in using the system.
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Form3aSTAND FITTINGS LOCATION (SHELL SCHEME ONLY)
Deadline:13 September 2024

Exhibitors are requested to indicate on the plan below the position @leditrics, wall fittings and shelving, etc.

PERSPECTIVE VIEW

«—(3M) —» «—(3M) —p—(3M) —»

FRONT
ELEVATION 25m
LEFT BACK PANEL RIGHT PANEL
BACK PANEL
T <«— (3m) —» Key:
TOP 30W LED Track Light kv
E LEVATIO N (Bm) Power Socket N
i Shel f =
FASCIA

E tf Sl aZomitorsRf Hie

E If the location plarof any ordeed itemis not submittedjt will be placed according to a standard layout plan and additional orders
will be placed at the discretion of the Official Stand Contractor. Any relocation on site is subject to service chaejentdqoiv
50% of the unit price.

Authorized by:
Please submit to Pico IES Group (China) Co Ltd via the follow
Exhibiting Company: .. Stand No;_____.___.._. website:
Contact: . Position: ... http://ordering.picoies.cn/COTTM.aspx
Tel: .. Fax: ... Email; . Please contact Ms. Susan Zhang / Ms. Serena Li
(susan.zhang@pico.cormserena.li@pico.comif you encounter
Signature; ... Date: any difficulties in using the system.
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Form3b STANCPOSTEREBRINTINGSHELL SCHEME ONLY)
Deadline:13 September 2024

If youneedthe printing service please contacthe official contractoPICO.

Contactdetails

Ms. Susan ZharigMs. Serena Li

Tel:+86 21 6010 87865010 8774

E-mail: susan.zhang@pico.cdraerena.li@pico.com

The quotation is as follows:

Description Price (RMB)
Injekt printing RMBL80U sqgm
Injekt printing with foamboard RMB220/sqm
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CONDITIONS OF HIRE:

1. Allitems ordered are on rental basis and Exhibitntstmake good any damage or loss incurred.
2. Exhibitors with very sensitive equipment are advised to bring their own stabilizer to cater for voltage fluctuations.

3. Any power points and sockets ai@r electricity supply for exhibits only, exhibitors are not permitted to fix their own spotlights or
fluorescent lights. Special lighting supplied by exhibitors can be handed over to PICO for installation at a nominal price.

4. Where it is not otherwise stated, the prices are for the duration of the exhibition days, and subject to change withonbpcr

5. Exhibitors are asked to return the order form including additional furniture and electrical equipment
ON OR BEFORE THE DEADlB\lSE[Dember 2024

SURCHARGE IS LEVIED ON:
a. LATE ORDERSy order received after the deadline is subject to a 30% surcharge.
b. ONSITE ORDERS/ & 2 NRSNBMNBGSm@ASRd®YSOG (2 | pre: &dzNOKFNHS | yR ¢

Exhibitors will receive aimvoice from the Official Stand Contractor for sales confirmation if order has placed. No reply from exhibitor
will be assumed as no additional request.

1. Stand Fittingtayout
2. All exhibitors are requested to submit the location pladicating the position of lighting fixtures, sockets, wall panels and shelves
(with height), etc. Include both the standard provision and any extra items you have ordered

BEFORE THE DEADLISESepember 2024

If the location plan is not submitted, orders will be placed according to the standard shell scheme stand layout plarit@mndlcatdiers
will be placed at the discretion of the Official Stand Contrac&Y RELOCATION ON SITE IS SUBJECT TO SERVICE CHARGE.

3. Orders without remittance will not be accepted.

PAYMENT DETAILS

All orders must be accompanied with full payment either by:

Bank draft payable toA/C Name: PICO IES GROUP (CHINA) CO., LTD

USD A/C No.: 409474014301

Bank Name: STANDARD CHARTERED BANK SHANGHAI BRANCH

Address:26th Floor Standard Chartered Tower,201 Century Avenue P&targhai 20012@China

Swift Code: SCBLCNSXSHA

Please fax the banik slip or T/T statement with company name & stand number to PICO (payment from overseas) as a confirmation of
the payment.
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Form4 FURNITURE RENTAL

Deadline:13 SEPEMBER024

Description Price RM B NO. Remark
Folding chair 50 ECO08 450*400*455mmH
Black leather chair 140 CG05 560*550*820mmH
Bar stool 200 EG14b 360*400*760~860mmH
Sofa(single) 560 AU-02 800*730*790mmH
Sofa(twoseat) 840 AU03 1300*730*790mmH
Consultation desk 170 PFO1 1030*535*750mmH
Square table 170 PF12 650*650*750mmH
Long square table 420 ES12 1800*600*750mmH
Round table 170 ET06 800*750mmH
TV stand 210 PF13 740*535*1000H
Bar table 280 ETF10 600*1100mmH
Lock cabinet 210 PFO3 1030*535*750mmH
Transparent glass showcase (loyv 480 PF0O2 1030*535*1000mmH
Transparent glass showcase (hig 780 PFO4 1030*535*2000mmH
Showcase 210 PFRO7 535*535*750mmH
Coaming 140 1000*2500mmH
Door with lock 480 EDO1 950*1910mmH
Folding door 420 EDO2 950*2000mmH
Storage rack 480
Hanger 280 ES08 1200*500*1600mmH
Flat laminate 85 FS01 1000*300mm
Inclined laminate 85 SS01 1000*300mm
Addata frame 145 CHO04 270*250*1200mmH
Bin 15 EWO01
LEDong arm lamp 150 SI:006
Power socket 150
Power socket high-power( 360 100G maximung
Daylight lamp 150 SL001
LED track light 210
n HLECD 2100
Water dispenser 480 EEO4 \3;\(/)'?; %Og;?:ﬁggr\?vgter
Fridge 1050 EEO3 90L
1meter blocker 110 ES11 1000~1200*900mmH

*Please see terms and conditions of hire.

*Any relocation of wall fittings on site is subject to service charge equivalent to 20% atbdlve unit price.
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FormS5 ELECTRICAL SUPPLY
Deadline:13 September 2024

Electricity is supplied by the Exhibition Centre only through the Organiser. For this puPpB€has the authority to act as agent of the
Organiser. No other contractors will be permitted to undertake electrical work in the Centre

Code Description Unit Price No. Required Total Amount

(RMB)
i 15Amp/380V Three Phase 3540
i 30Amp/380V Three Phase 5160
i 60Amp/380V Three Phase 6960
! 100Amp/380V Three Phase 9720
’ 10A/220V Electricity for move -in 1660

Total;

*Any relocation on site is subject to service charge equivaleBbb of the above unit price.

Authorized by:
Please submit your orders to Pico IE8oup (China) Co
Exhibiting Company:____ . Stand No: . .. Ltd via the following website:
Contact; . Position: ___________. http://ordering.picoies.cn/COTTM.aspx
Tel . Fax:_ .. ... Email: . Please contact Ms. Susan Zhang / Ms. Serena Li
(susan.zhang@pico.comserena.li@pico.comif you
Signature: ... Date: . encounter any difficulties in using the system.
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Furniture rental Diagram
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